
 

 

 

CHARTER TOWNSHIP OF VAN BUREN BOARD OF TRUSTEES 

MAY 15, 2018 BOARD MEETING 7:00 P.M. 

TENTATIVE AGENDA 
 

 

 

PLEDGE OF ALLEGIANCE: 
 

ROLL CALL: 

Supervisor McNamara ____________      Trustee Miller    ____________ 

Clerk Wright   ____________      Trustee White    ____________ 

Treasurer Budd   ____________      Engineer Potter    ____________ 

Trustee Frazier   ____________      Attorney McCauley   ____________ 

Trustee Martin   ____________      Secretary Montgomery   ____________ 
 

APPROVAL OF AGENDA:  
 

CONSENT AGENDA: 

1. Board Meeting Minutes of April 17, 2018. 

2. Prepaid List of April 19, 2018. 

3. Prepaid List of April 26, 2018. 

4. Prepaid List of May 3, 2018. 

5. Prepaid List of May 10, 2018 

6. Voucher List of May 1, 2018. 

7. Voucher List of May 15, 2018 

8. Approval of the contract between the Township and Zambelli Fire Works for the 2018 Fireworks 

show. 

9. Approval of the purchase of two Dell R440 Servers and Storage Rack. 

10. Approval of the appointment of Gerald McKelvey to the Water & Sewer Commission with a term to 

expire June 1, 2019. 

11. Approval of the appointment of Amos Grissett as a full member of the Board of Zoning with a term 

to expire December 1, 2020. 

 

 

CORRESPONDENCE: 

 1. Presentation on Michigan Harmful Algal Bloom (HAB) study  
    

PUBLIC COMMENT: 
 

UNFINISHED BUSINESS: 
   

NEW BUSINESS: 

1. To consider approval of Resolution 2018-07 amendments to Resolution 2013-05 The Board of 

Trustees Meeting Conduct Policy. 

2. To consider approval of the second (final) reading of Ordinance 04-03-18 to the Charter Township of 

Van Buren Zoning Ordinance 5-2-17 (2) to modify certain accessory building regulations. 

3. To consider approval of the purchase of Avaya IP Office Server Edition VOIP Phone System. 

4. To consider approval of the Bus Transportation Agreement between the Township and Van Buren 

Public Schools for the Summer Camp Program. 

5. To consider approval of Resolution 2018-06 Public Censure and Penalty. 

 
 

REPORTS:  

ANNOUNCEMENTS: 
 

NON-AGENDA ITEMS: 
 

ADJOURNMENT: 



 

CHARTER TOWNSHIP OF VAN BUREN 

BOARD MEETING MINUTES  

APRIL 17, 2018 
 

Supervisor McNamara called the meeting to order at 7:00 p.m. in the Board Room.  Present: Supervisor McNamara, 

Treasurer Budd, Clerk Wright, Trustee Frazier, Trustee Martin, Trustee Miller and Trustee White. Others in 

attendance: Secretary Montgomery, Executive Assistant Selman, Public Safety Director Laurain and Deputy Director 

(Police) Wright, Township Attorney Kotzian and an audience of twenty-two (22). 

Supervisor McNamara requested a moment of silence in memory of the Honorable William J. Szlinis retired 34th 

District Court Judge who passed away April 13, 2018. A memorial mass will be held at 11:00 a.m. on Wednesday 

April 18, 2018 at St. Anthony’s Catholic Church. 

APPROVAL OF AGENDA: Frazier moved, Miller seconded to approve the agenda. Motion Carried. 

CONSENT AGENDA:  Budd moved, White seconded to approve the Consent Agenda. [Board Meeting minutes of 
April 3, 2018, Prepaid List of April 5, 2018, Prepaid List of April 12, 2018 and the Voucher List of April 17, 2018]. 
Motion Carried. 
 

CORRESPONDENCE/ANNOUNCEMENTS: Clerk Wright announced the Clerk’s Office in conjunction with staff and 

senior students will host the Belleville High School Student Council Election on Tuesday May 8, 2018 and reminded 

the public that May is Motorcycle Awareness Month. 

PUBLIC COMMENT:  Residents commented on the following: Displeasure with a change in the meeting protocol 

and policy language as it pertained to elected officials, the rush to judgment on a case that has not been adjudicated, 

un-ethical behavior and contact with the media, breach of public trust, Officials being held to higher standards and 

requests for Trustee Frazier to resign. Attorney Knappman on behalf of Trustee Frazier reminded the Board that 

Trustee Frazier has never been convicted of anything, that she has been advised not to speak regarding her arrest 

and therefore cannot defend herself, requested the Board respect the constitutional provision of innocent until 

proven guilty and there was no reason for the Board to proceed.  

NEW BUSINESS:  Miller moved, Wright seconded to consider an amendment to the Meeting Conduct Policy (as 

amended) Resolution 2013-05 to approve the Process and Procedure as outlined in the Memorandum Re: 

Investigative Report as to Trustee Sherry Frazier. Roll Call Vote. Yeas: McNamara, Budd, Wright, Martin and Miller. 

Nays: Frazier and White. Motion Carried.  The process allowed for each Board member to speak for 10 

uninterrupted minutes on their determination of any violation. Trustee Frazier would then be allowed 20 

uninterrupted minutes for a response and if Trustee Frazier is found in violation a penalty phase and discussion 

would occur. Trustee’s Frazier and White stated that they had not been advised that the request for an amendment 

to the Meeting Conduct Policy would appear on the agenda. Trustee Frazier did not feel the process was fair. 

Supervisor McNamara stated several conversations regarding the process had occurred with Trustee Frazier and 

that Trustee White is provided meeting packets and any revisions via email as are all Board members. 

Supervisor McNamara provided the background that lead to consideration of policy violations. On March 13, 2018 

the Supervisor was interviewed by a Van Buren Township police officer who was investigating an assault and battery 

complaint filed against Trustee Frazier by Clerk Wright, which occurred following the February 20th Board Meeting. 

Clerk Wright claims that Trustee Frazier pushed him during the altercation. During the course of his investigation 

the officer ran a Computerized Criminal History (CCH) on Trustee Frazier. It was discovered that Trustee Frazier was 

arrested and charged with retail fraud (2nd degree) on December 31, 2017 in the City of Taylor. In the investigative 

report from the Macy’s Loss Prevention Agent Trustee Frazier admitted to the theft. The officer reported the charge 

against Trustee Frazier to the Supervisor as required by the Township’s Ethics Policy Resolution 2003-45. At no time 

did Trustee Frazier disclose this incident to the Supervisor as required in the Township’s Ethics Policy. On March 16, 

2018 the Supervisor met with Trustee Frazier urging her to disclose the incident. She did not. Subsequently the 
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Supervisor notified Board members as required by the Ethics Policy. At the March 6, 2018 Board meeting, Trustee 

Frazier took credit for an article written about the Township in the Michigan Township Association Focus magazine. 

She took credit for the article and accepted thanks. It was later learned that the Assistant DDA Director was 

responsible for the work and getting it published. In addition, the Supervisor received written reports from other 

elected officials personally witnessing and confirming behavior from Trustee Frazier which was felt to be in violation 

not only of the Ethics Policy, but Meeting Conduct Policy as well. Supervisor McNamara informed fellow Board 

members of the events both verbally and by letter on March 27, 2018. These incidents are not conducive to the 

conduct expected of an elected official. Per the Township Ethics Policy Resolution 2003-45, the Board of Trustees 

must evaluate if Trustee Frazier is in violation of the policy, and thereby levy a penalty that is deemed appropriate 

if that is the determination. 

Each Trustee made a statement addressing actions they felt were or were not in violation of ether the Violence in 

the Workplace Policy and Ethics policy, both or neither. Board members supporting an ethics violation reiterated 

incidents that had occurred, behavior issues, safety concerns, lack of respect and a desire for Trustee Frazier to seek 

help. Board members not in support of an ethics violation reiterated the she was innocent until proven guilty, the 

issue was being addressed prematurely, the Township policy did not address penalties for violation and a desire to 

wait on a decision until after the court hearing.  

Trustee Frazier explained that she intended to bring forth the charge against her after the court date at the advice 

of counsel, she apologized for taking credit for the MTA Focus magazine article and that she was pretty sure other 

Board members knew the DDA Deputy Director had authored the article at the time she jokingly took credit for it, 

there was no credence to Clerk Wrights allegation of assault, alluded to confidential information disclosure and un-

authorized personal investigation of her, accused a Van Buren Police officer of mis-conduct and regretted deeply 

that she finds herself in this situation, that this all is a rush to judgment and that Clerk Wright is upset with her 

because she questioned his expenses. Attorney Knappman questioned the process used in obtaining the Taylor 

police report, distribution of the report to the public, running of a LEIN, the intensity of the legal work and requested 

the Board hold off until after the court hearing to make any decision 

During the deliberation Board members discussed the allegations and options of waiting until after the court date, 

proceeding with the violation determination, circumstances and procedures surrounding the alleged assault 

incident, that there is no penalty outlined in the policy, that proceedings were premature and that they should be 

put off until such time Trustee Frazier could speak freely, a request to remove violence in the workplace and retail 

fraud as they pertained to violations. Board members failed to reach a consensus on violation of the Violence in the 

Workplace Policy.  

McNamara moved, Wright seconded that the board find that Trustee Frazier has violated the Township Ethics Policy 

by (1) Engaging in conduct on December 31, 2017 that led to Trustee Frazier being arrested and charged with retail 

fraud in the City of Taylor (2) Failing to notify the Supervisor of the events of December 31, 2017 and (3) repeatedly 

and dishonestly taking credit at the March 6, 2018 Board meeting for the creation and placement of a favorable 

“Township in the Spotlight” article related to the Township in the March 2018 edition of Michigan Township Focus, 

the official publication. Roll Call Vote. Yeas: McNamara, Budd, Wright, and Miller. Nays: White and Martin. Motion 

Carried.  

During the penalty phase Board members discussed the limitations of the scope of penalty and/or censure, the law 

as it pertained to the Board’s inability to remove an elected official from office, referral to a higher authority, further 

investigation, deeming no action, ability to impose reasonable, just and appropriate penalties, censure by 

resolution, removal from water and sewer board, placing limitations on representation and training. 

Trustee Frazier read a statement in which she regretted finding herself in this situation that embarrassed her, her 

family, friends and the Township, that an apology takes courage and it is never easy to admit you may have done 
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something embarrassing or dishonest, that it takes great strength to restore damage to a relationship, that the 

offense she is accused of does not represent who she is or what she was brought up to be, that it is not how we 

make a mistake but how we correct them that defines us, that mistakes are forgivable and that if she fails to 

apologize resentment will build personally and in the workplace. She apologized for any mistakes, she has sought 

counselling and understands how hurtful it was to others and the citizens of Van Buren Township, that God has 

forgiven her and she asked the fellow Trustees and the community to forgive her. In conclusion she is committed 

to restoring the faith in her, doing her part in making a difference in the community and moving forward.  

Supervisor McNamara recessed the meeting at 9:07 p.m. The meeting reconvened at 9:14 p.m.  

Discussion continued on whether the Board wished to impose immediate sanctions. Supervisor McNamara made a 

motion to disallow Trustee Frazier to attend the upcoming Michigan Association Conference. Motion failed for lack 

of support. Trustee Frazier inquired if she could attend the conference and pay for it herself. Board members 

indicated that she could and therefore imposing a sanction not allowing her attend was meaningless. Board 

members unanimously agreed that they needed to move forward, iron out difference, stop the gotcha moments, 

attend training and put lessons learned into practice, stop the cat calls and acquisitions and treat each other with 

respect.  

PUBLIC COMMENT (AGENDA AND NON-AGENDA ITEMS): The public commented on the following: displeasure in 

the Board’s actions, investigation exhibit that meant nothing, ethics policy as it pertained to legal actions, Township 

policies pertaining to employees and not elected officials, a storm still brewing, need for a penalty and discipline, a 

request for the Board to look at themselves before doing anything, first amendment rights to speak, desire for a 

Board policy handbook and ethics ordinance. 

Board members reached a consensus that a Resolution would be presented at a future meeting reflecting the ethics 

violation and any censure or penalty that would be imposed.  

ADJOURNMENT: Miller moved, Martin adjourn at 9:56 p.m. Motion Carried. 

_____________________________________     Date: ______________ 

Leon Wright, Township Clerk 

_____________________________________     Date:  ______________ 

Kevin McNamara, Supervisor 



























































































































































































 

Dear Participants: 

Thank you for your cooperation on our Michigan Harmful Algal Bloom (HAB) study. We appreciate your help as we try to 

better understand one of the new concerns to our Michigan lakes; the presence of cyanotoxins due to HABs. The map 

shows the participation in our study. 

We made many measurements over the 2017 season, but the focus is on understanding the occurrence of a group of 

naturally occurring toxins called microcystins (MC), which are a toxic to the liver. The same group of toxins were 

responsible for the “Do Not Drink” order issued by the Toledo, OH water treatment authority in 2014. In addition, our study 

looked for other, less common toxins called, anatoxin-a, and cylindrospermopsin. 

Over the course of our survey, we sampled the lake water, did an ecosystem and land use review, set-up monitoring 

equipment, and did four months of analytical testing. Our data included the levels of toxin found, water conditions, the 

presence (or absence) of zebra mussels, and the types of toxin producing cyanobacteria (also called blue-green algae) 

present in the lake. 

Through the participation of the many lake associations, the Michigan Department of Environmental Quality, Oakland 

University, Lumigen Instrument Center at Wayne State University, and the Environmental Analysis Lab at Lake Superior 

State University, and you, our volunteers, we have gained a better understanding of the conditions that lead to HABs. 

Preliminary data confirm warm, phosphorus rich environments are at the greatest risk of developing a bloom. Through 

further data analysis and an additional survey year we hope to learn even more. 

Thank you very much for your assistance and we look forward to working with you in 2018. 

 

David C. Szlag and the HAB research team 

  



Lake Belleville – 2017 Synopsis 

We measure microcystins by two methods: Adda ELISA and Liquid Chromatography Mass spectrometry (LC/MS/MS).  

The LC/MS/MS method is more sensitive and less likely to generate a false positive. It is much more time consuming to 

run. Grab samples were taken in July, August, September, and October.  The microcystin levels in Lake Belleview were 

below the Environmental Protection Agency’s draft guidance level of 4 ppb (parts per billion) for the sampling period using 

the LC/MS. In October it should be noted that the ELISA results indicated levels around 4.8 ppb, above the draft guideline. 

Further monitoring is warranted.  For more information please read the attached fact sheet, or go to the following USEPA 

web page: https://www.epa.gov/wqc/draft-human-health-recreational-ambient-water-quality-criteria-andor-

swimming-advisories. The state of Michigan has not yet set a health advisory.  The World Health Organization health 

advisory level is 20 ppb.  Your lake tested well below that level. We also analyzed samples for anatoxin-a and 

cylindospemopsin.  There were no detections of cylindrospermopsin, or anatoxin-a. The phosphorus levels in the lake 

were indicative of a “Eutrophic” lake signifying a moderately high level of phosphorus throughout the sampling season. 

The lake’s watershed has a high percentage of developed, urban land. Potentially toxin producing cyanobacteria were 

present in the lake in 2017, as determined by QPCR analysis.  It is important to understand that these cyanobacteria are 

often present in Michigan Lakes.  

  

https://www.epa.gov/wqc/draft-human-health-recreational-ambient-water-quality-criteria-andor-swimming-advisories
https://www.epa.gov/wqc/draft-human-health-recreational-ambient-water-quality-criteria-andor-swimming-advisories


Belleville Lake 2017 

INTRODUCTION 

Once each month from July to October of 2017 we surveyed 32 Michigan lakes. At the start of each month, water 

conditions were recorded, samples were taken, and Solid Phase Adsorption Toxin Tracking (SPATT) bags were deployed 

and collected. Analysis of the water samples included analysis of nutrients, qPCR for cyanobacteria genes, and 

microcystins and other toxins. SPATTs are a new way of tracking toxins that provide a time weighted relative measure. 

MICROCYSTIN AND AQUATIC TOXIN SUMMARY 

Enzyme Linked Immunosorbent Assay (ELISA) is a most commonly used analytical method for microcystin (MC) 

detection. Further data will demonstrate the validity of the test across multiple aquatic environments. We will be ultimately 

comparing ELISA with Mass Spectrometry (MS) results because it is the most precise and accurate method of 

quantification. Different MC congeners were measured and added as a sum (Sum of MC Congeners) to be compared with 

ELISA. 

The information collected reflects the conditions at the time of sampling, but toxins recovered from the SPATT bags are 

indicative of toxin levels during the weeks between sampling. The SPATT bags were deployed for the month-long period 

between sampling events and then collected. SPATT data are represented by the total toxins collected during the period. 

The reported concentrations are from the analytical procedures used on the SPATT bags and are not directly indicative of 

average toxin levels. There is no USEPA guidance for this procedure yet and we will use the 2017 and 2018 data to 

provide interim guidance. 

GRAB SAMPLE 

 

 

 

 

 

 

 



SPATTS 

 

 

 

 

QPCR 

QPCR is a DNA test to rapidly measure the amount of total cyanobacteria (16s rRNA ) and toxin genes (mcyE) present. 

PhytoxigeneTM CyanoDtec test was performed with Applied Biosystem StepOnePlus PCR. Total Cyanobacteria 16s 

rRNA and toxin gene assay were analyzed in parallel for each month of grab samples. Data for each month is listed in 

table below. CyrA and SxtA were not detected for this year. The calculated values are expressed as “GeneCopies/mL”. 

16s rRNA is a ubiquitis gene which is found in mostly all cyanobacteria. The 16s rRNA gene copies is used to measure 

relativly how much cyanobacteria is found in your lake. McyE gene is one of the few genes responsible of producing 

microcystin. Presence of these genes do not indicate that the toxins are present. Detection of McyE gene would indicate 



that the lake has the potential to produce microcystin and is advised to continue monitoring the lake. We do not become 

concerned until total cyanobacteria (16s rRNA) are above 200,000 and toxin genes (McyE) are above 10,000. 

Month 16s rRNA (copies/mL) mcyE (copies/mL) 

July 46428 NA 

August 246492 22 

September 1605501 34000 

October 275284 25510 

NUTRIENT SUMMARY 

The chart and table show thye nutrient levels below. The key nutrients we measure are the forms of nitrogen and 

phosphorous. Phosphorus has long been known to increase the algal and cyanobacteria growth. 

 

Month 

Orthophosphate (mg 

P/L) 

Nitrate + Nitrite 

(mg N/L) 

Ammonia (mg 

N/L) 

Total Phosphorus 

(mg P/L) 

Total Kjeldahl 

Nitrogen (mg N/L) 

July 0.0121 0.279 0.0521 0.041 0.721 

August 0.0081 0.068 0.0000 0.035 0.802 

September 0.0158 0.000 0.1194 0.032 0.771 

October 0.0137 1.839 0.1196 0.085 1.211 

WATER PARAMETERS 

Month 

Temperature 

(°C) 

Turbidity 

(NTU) pH 

Dissolve 

Oxygen (mg/L) 

Conductivity 

(µS) 

Chlorophyll-a 

(RFU) 

Phycocyanin 

(RFU) 

July 28.82 14.1 8.50 7.55 739 1.30 0.26 

August 29.28 21.6 8.57 124.80 684 1.84 0.28 

September 21.26 16.4 8.17 7.85 653 0.52 0.15 

October 21.68 14.6 8.55 7.79 1458 0.59 0.18 



 



 

Office of Water 
EPA 822-D1-6001 

December 2016 

Fact Sheet: Draft Human Health Recreational Ambient 
Water Quality Criteria/Swimming Advisories for 
Microcystins and Cylindrospermopsin

Summary 
EPA has issued for public comment draft Human 
Health Recreational Ambient Water Quality Criteria 
(AWQC) and/or Swimming Advisories for 
Microcystins and Cylindrospermopsin. These are the 
draft recommended concentrations of microcystins 
and cylindrospermopsin in recreational water at or 
below people will be protected while swimming or 
participating in other activities on the water.  

EPA will accept comments on the 2016 draft criteria 
document for 60 days. Once final, states can 
consider adopting these criteria into their water 
quality standards and using them for Clean Water 
Act purposes, once the standards are approved by 
EPA. Alternatively, states can use these same values 
as the basis of swimming advisories for public 
notification purposes at beaches.  

Background 
Cyanobacteria are naturally-occurring 
photosynthetic bacteria found in many diverse 
habitats including surface waters and are commonly 
referred to as blue-green algae. Certain 
environmental conditions, such as elevated levels of 
nutrients, warmer temperatures, still water, and 
plentiful sunlight can promote the growth of 
cyanobacteria to higher densities, forming what are 
called harmful algal blooms (HABs). They are called 
harmful because exposure to these blooms can 
result in adverse health effects to humans and 
animals. Cyanotoxins, such as microcystins or 
cylindrospermopsin, are produced by cyanobacteria. 
Under HAB conditions, the concentrations of toxins 

in the water can increase substantially. Elevated 
cyanotoxin concentrations in surface waters can 
persist after the bloom fades, so human exposures 
can occur even after the visible signs of a bloom are 
gone or have moved downstream. 
 
What are the Health Effects from Exposure to 
Cyanotoxins in Recreational Waters? 
Different cyanotoxins have different health effects 
associated with exposure. For example, microcystins 
are primarily associated with liver toxicity, while 
kidney toxicity is a key health effect for 
cylindrospermopsin. Other toxins have been shown 
to affect the skin, gastrointestinal or nervous 
systems. EPA is including only microcystins and 
cylindrospermopsin in the draft recreational 
criteria/swimming advisories.  
 
How Can I Be Exposed to Cyanotoxins?  
Cyanotoxins are released into the water as 
cyanobacteria grow and die. Toxin concentrations 
can become elevated, particularly during a bloom 
event, and can persist in the environment after a 
bloom is over. You can be exposed to elevated levels 
of cyanotoxins if you swim, play in, or recreate on or 
in a waterbody where cyanobacteria may reproduce 
rapidly. Toxins can be ingested, inhaled or absorbed 
through the skin. The toxins’ persistence in the 
environment can potentially affect downstream 
users, such as drinking water utilities and recreators, 
where the bloom may not be directly observed. EPA 
previously published health advisories for 



 

 

microcystins and cylindrospermopsin in drinking 
water that can be found here. 
 
Are Pets Susceptible to Adverse Health Effects from 
Cyanotoxins? 
Yes. Health effects from cyanotoxin exposure in pets 
can include vomiting, diarrhea, seizures, and skin 
rashes. Pets may be exposed to cyanotoxins if they 
drink water from a lake contaminated by 
cyanobacteria, lick their fur after swimming in 
contaminated water, or consume toxin containing 
algal scum or mats . Pets can also be exposed if they 
drink tap water contaminated with cyanotoxins. The 
criteria were developed to be protective of human 
health; however, the document does describe 
reports of adverse health effects on animals, 
including pets. 
 

What are EPA’s Recommended AWQC for 
Microcystins and Cylindrospermopsin? 
Table 1 contains the draft nationally-recommended 
AWQC for microcystins and cylindrospermopsin 
considered protective in recreational waters. These 
values were derived using the existing peer-
reviewed and published science on the adverse 
human health effects of these toxins, established 
criteria methodologies, and recreation-specific 
exposure parameters from EPA’s Exposure Factors 
Handbook. Because children spend more time in the 
water and ingest more water per body weight while 
recreating, EPA derived these recommended criteria 
based on children’s recreational exposures.  

The toxins that are produced by cyanobacteria 
growing in fresh waters can enter estuarine and 
marine waters as waters containing the toxins flow 
downstream. Therefore, the recommended values in 
Table 1 apply in either fresh or marine recreational 
waters.  

How to View the Criteria Document and 
Supporting Information:  
EPA has established an official public docket for this 
action under Docket ID No. EPA-HQ-OW-2016-0715, 
accessed at www.regulations.gov. You may also 
download the document and supporting information 
from EPA’s recreational criteria website at: 
https://www.epa.gov/wqc/microbial-
pathogenrecreational-water-quality-criteria   

 

Where can I find more information? 
Please contact John Ravenscroft by email at 
Ravenscroft.John@epa.gov.   

 

Table 1. Draft Recreational AWQC for Cyanotoxins 

Microcystins Cylindrospermopsin 

4 µg/L a, b 8 µg/L a, b 

a) Swimming Advisory: not to be exceeded on any day 

b) Recreational Criteria for Waterbody Impairment: not 
exceeded more than 10 percent of days per recreational season 
up to one calendar year. 

 

https://www.epa.gov/nutrient-policy-data/guidelines-and-recommendations#what2
http://www.regulations.gov/
https://www.epa.gov/wqc/microbial-pathogenrecreational-water-quality-criteria
https://www.epa.gov/wqc/microbial-pathogenrecreational-water-quality-criteria
mailto:Ravenscroft.John@epa.gov
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CHARTER TOWNSHIP OF VAN BUREN  

BOARD OF TRUSTEES MEETINGS  

MEETING CONDUCT POLICY-AS AMENDED  

  

Resolution 2018-7 

  

  

I. Purpose: 

To establish procedures of conduct of Township Board Meetings 

 

II. Policy/Procedure: 

PROCEDURE FOR CONDUCT OF TOWNSHIP BOARD MEETINGS 

 

RULE 1. AUTHORITY: 

 

This policy is adopted by the Board of Trustees of the Charter Township of 

Van Buren pursuant to provisions of the Michigan Compiled Laws, 42.1 et 

seq. 1947, Act. 359 as amended, known as the Charter Township Act. 

 

  

RULE 2.    MEETINGS:  

 

2.1  The Board of Trustees shall duly adopt an annual meeting schedule prior to 

the start of the next calendar year.  The Board of Trustees will generally 

meet on the first and third Tuesdays of each month, unless otherwise 

noticed, at 7:00 p.m.  Meetings of the Board will generally be held in the 

Board Room at Township Hall, 46425 Tyler Road, Van Buren Township, 

Michigan.  Any change in meeting location will be duly noticed in 

accordance with state statute.  Work Study Sessions will generally be held, 

unless otherwise noticed, at 4:00 p.m. on the Mondays prior to the first and 

third Tuesdays of each month in the Sheldon Room.  Work Study Session 

will be only held for the following: 1) When there are agenda items to be 

presented such as contracts in which the Board may need extra time to 

review and request further information.  2) To gather information and 

exchange viewpoints on agenda topics before they become “action agenda 

items” at a Board meeting.  The audience may address the Board during 

Work Study meetings on specific items under discussion with three (3) 

minutes per speaker time limit. The Township Supervisor or Chairperson 

Pro-Tem, as the case may be, may, in his/her discretion extend the time for 

comment by an audience member.  

  

(a) As a general rule, meetings shall not be held on legal holidays.  
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(b) It may be necessary based on certain circumstances for the 

Board of Trustees to take official action (vote) at a Work Study 

Session. In such cases, all actions shall comply with Rule 7 

Voting.  

  

(c) Actions, resolutions or other commitments on specific proposals 

shall be taken in accordance with the Open Meetings Act, MCL 

15.261 et seq.  

  

  

2.2  SPECIAL MEETINGS:  

 

Special Meetings may be called by the Township Supervisor or any two 

members of the Board of Trustees.  Notice shall be given to Board members 

at least 24 hours in advance of the meeting and the Township Clerk shall 

cause to be posted notice of said meeting at least eighteen (18) hours in 

advance.  The Clerk shall notice said special meeting including the time, 

place and purpose of the meeting, by posting said notice on public bulletin 

boards located within Township Hall and/or other prominent and 

conspicuous places reasonably accessible to the public, on the Ttownship’s 

governmental access television channel and the township’s website.    

  

  

2.3  CLOSED MEETINGS: 

  

2.3.1  Procedure. The Board of Trustees may meet in closed session, a meeting 

closed to the public, upon the motion of any Board member, concurrence of 

that motion and an affirmative 2/3 roll call vote of the Board of Trustees 

members, elected or appointed and serving on the Township Board.  Closed 

sessions may only be held in compliance with the Open Meetings Act.  

 

2.3.2 Purposes. The Township Board shall hold closed sessions only for the           

following purposes:  

  

(1) To consider the dismissal, suspension, or disciplining of a public 

officer, employee, staff member or individual, or to hear complaint or 

charges against such a person, but only when the object of the proposed 

action or charges requests the meeting to be closed.  

  

(2) To consider negotiation strategy connected with negotiation of a 

collective bargaining agreement.  

        

(3) To consider the purchase or lease of real property prior to the time 

that an option to lease or purchase such real property is secured.  
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(4) To consult with the Township attorney regarding trial or settlement 

strategy in connection with specific pending litigation, but only when 

an open meeting would have a detrimental effect on the township’s 

litigating or settlement position.  

  

(5) To review the specific contents of an application for employment to 

a Township office and the applicant requests that the application remain 

confidential.  Whenever the board shall meet to interview an applicant, 

it shall be in open session.    

  

(6) To consider material exempt from discussion or disclosure by state 

or federal statute. 

  

  

  

2.4 EMERGENCY MEETINGS:  

 

An emergency meeting shall be held only upon the consent of two-thirds of 

the Board of Trustees members, elected or appointed and serving and only 

if a delay in scheduling a special meeting would pose severe or imminent 

danger to the health, safety or welfare of the public, including but not 

limited to placing the Township in an adverse financial position and delay 

would be detrimental to efforts to lessen or respond to the threat.  If possible, 

notice of the emergency meeting will be posted 18 hours prior to the 

meeting.  However, if the 18 hours posted notice requirement is not met, the 

emergency meeting shall go forward in accordance with applicable Sstate 

law including the requirement of notice to be made available at the meeting 

and the requirement of subsequent notice.  

  

2.5  MEETING MINUTES: 

  

The Township Clerk is responsible for the preparation and recordkeeping 

of all minutes of meetings of the Township Board.  Minutes of closed 

meetings shall be maintained separately for a period of one year and one 

day after which time they shall be destroyed, and shall not be disclosed to 

the public except upon court order.  It is expressly understood the purpose 

for preparing and maintaining meeting minutes is to properly record the 

official actions of the Township Board.  Only those comments made during 

the Public Hearings or Non-Agenda portions of a Board meeting will be 

recorded in the meeting minutes and may be edited by the Township Clerk 

in the interest of brevity and conciseness.  Copies of the meeting minutes 

prepared by the Clerk, but not approved by the Board, shall be available for 

public inspection not more than eight (8) business days after the meeting.  

Minutes approved by the Board shall be available within five (5) business 

days after the meeting in which they were approved.  The Township Clerk 

shall publish and maintain said meeting minutes as legally required.    
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Rule 3.  PUBLIC NOTICE OF MEETINGS  

The Township Clerk shall provide proper notice for all meetings and 

meeting cancellations of the Township Board.  All notices shall include the 

day, time and place of said meetings.  Special and closed meeting notices 

shall also include the purpose for said meeting.  Should a Board of Trustees 

meeting be cancelled, the reason for said cancellation shall be included in 

the notice.  Notices shall be placed upon the public bulletin board located 

near the Clerk’s Office at Township Hall and/or other prominent and 

conspicuous places reasonably accessible to the public, on the township’s 

governmental access television channel and on the township’s website 

www.vanburen-mi.org.  The Township Clerk shall, upon request, provide 

notice to the local media and upon request to other newspaper, radio or 

television media located in the State.  Other interested individuals or parties 

may also be provided notice of meetings, changes in the meeting schedule 

or special meetings upon written request. and agreement to pay the 

Township for printing and postage expenses.  The Township Clerk shall 

mail all such notices pursuant to this rule by first class mail.  Upon request, 

notices may be faxed or emailed.  No liability shall be incurred by the 

Township or any of its elected and appointed officials or employees as the 

result of the failure or delay in providing or receiving such notice.  

 

Rule 4.  QUORUM:  

 

Four (4) members of the Board of Trustees shall constitute a quorum for the 

transaction of business at all meetings of the Township Board with the 

exception of the requirement for an affirmative 2/3 roll call vote of the 

Board of Trustees members, elected or appointed and serving to vote in the 

affirmative to move into Closed Session.  A Board member shall notify the 

Township Supervisor as soon as possible when the member is unable to 

attend a Board meeting.  

 

  

  

Rule 5.  AGENDAS & MEETING MATERIALS  

The Township Supervisor shall review and approve all items to be placed 

upon the agenda of the Board of Trustees.  Upon written request, any two 

or more Board members may also place items upon the agenda for Board 

consideration.  The Township Clerk shall prepare the agendas for all 

meetings and shall distribute agendas and meeting materials.  The following 

provisions govern the items to be included on a Township Board agenda:  

  

5.1  Regular Meetings:  all agenda items shall be submitted to the Township 

Supervisor by 12:00 noon on the Tuesday preceding the next regular 

meeting.  This includes all items for which official Board action is sought, 

http://www.vanburen-mi.org/
http://www.vanburen-mi.org/
http://www.vanburen-mi.org/
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as well as reports or other non-action Board information.  If the Township 

Supervisor determines the item to be complete such that the Board has 

sufficient information with which to act upon the request, the Township 

Supervisor shall submit agenda items to the Township Clerk no later than 

12 noon on the Wednesday prior to the Tuesday Board meeting.  Items that 

are deemed incomplete will be returned to the appropriate party and will 

only be considered for inclusion on the agenda once they are complete.  

  

The Township Clerk shall have the agenda prepared and ready for 

distribution no later than 4:00 p.m. on the Thursday prior to the Tuesday 

Board meeting.  Reasonable accommodations may be made due to holidays 

or other unforeseen events that could occur.  

  

Agenda packets for Board members shall be placed in their mailboxes at  

Township Hall and/or emailed to Board members.  Agenda packets for 

department directors may be obtained at the Clerk’s Office or at the Board 

Work Study Session.  Media packets for the local media may be obtained at 

the Clerk’s Office or upon request, may be obtained after business hours at 

the Public Safety Department lobby.  Any other arrangements for the 

distribution of agenda packets may be made with the concurrence of the 

Township Clerk.   

  

5.2   Work Study Session: all agenda items shall be submitted to the Township 

Supervisor by 12:00 noon on the Tuesday prior to the Monday Work Study 

Session.  The Township Supervisor shall submit the agenda items to the  

Township Clerk no later than 12 noon on Wednesday prior to the Monday 

Work Study Session. Agenda packets will be distributed to the Board 

members on Thursday prior to Work Study Session.  If there are no agenda 

items meeting the criteria for the Work Study Session the Work Study 

Session will be cancelled.  

 

5.3    Special Meetings and Emergency Meetings:  all matters to be considered       

shall be stated in the notice of the meeting.  No other matters will be 

considered.  The Board will be provided written material as soon as possible 

prior to the commencement of the meeting.  

  

5.4   Closed Session Meetings:  all matters to be considered shall be stated in the   

 meeting notice.  No other matters will be considered.  In general, written       

material will be disseminated to the Township Board at the Closed Session 

Meeting.  

  

  

5.6 ORDER OF BUSINESS (Board Meetings) 

Following is the manner in which the meeting agenda will be arranged for 

Board Meeting 
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1. Call to Order 

2.  Pledge of Allegiance 

3. Roll Call 

4. Executive Summary of the Agenda  

5. Adoption of Agenda 

6. Adoption of Consent Agenda 

7. Public Hearings (if necessary) 

Approval of Minutes 

8. Correspondence, Announcements, and Presentations (includes 

presentations of special awards, employee service awards, special 

recognitions.)  Letters of correspondence must conform to the above 

listed categories of awards and recognitions and be delivered to the 

Township Supervisor 48 hours before the meeting.  Letters will only be 

read by the Chairperson Supervisor or his/her designee if deemed 

appropriate. Announcements (includes township activities or 

announcements by civic or non-profit organizations) 

9. Public Comment (on Unfinished Business or New Business) 

10. Unfinished Business 

11. New Business 

Voucher List 

12. Announcements (includes township activities or announcements by 

civic or non-profit organizations) 

13. Public Comment – Non-Agenda Items (Must conform to Public 

Comment at Board Meetings section and includes non-agenda items 

from either Board members or the general public and general public 

comment) 

14. Board Comment – Non-Agenda Items 

15. Closed Session (may be inserted anywhere after adoption of the agenda 

as determined by the Board.) 

16. Adjournment 

  

(a) Board meeting’s order of business subject to change based on 

Supervisor’s discretion. Example: for special ceremonial 

proceedings.  

(b)  Removal of a Consent Agenda Items: In order to limit the number 

of items removed from the consent agenda, all Board members will 

make an effort to contact the Supervisor or his/her designee before 

the meeting to have questions answered.  

 

 

  

ORDER OF BUSINESS (Work Study Session) 

Following is the manner in which the meeting agenda will be arranged for 

Work Study Sessions:  
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1. Call to Order  

2. Roll Call  

3. Unfinished Business  

4. New Business  

The audience may address the Board on items under discussion with a three 

(3)  minutes per speaker time limit, which maybe expanded by the 

chairperson.)  

5. Public Comment (Rule 9 applies) 

6. Closed Session (may be inserted anywhere after adoption of the agenda 

as determined by the Board.)  

7. Adjournment  

 

 

  

  

Rule 6.   CONDUCT OF MEETING:  

 

6.1  Chairperson. The Township Supervisor shall moderate and chair all 

meetings of the Township Board.  In the absence of the Township 

Supervisor, the Township Clerk shall call the meeting to order and entertain 

a motion to appoint a Chairperson Pro-Tem for the meeting, by a majority 

vote.  This individual may be any member of the Township Board. Hereafter 

mentioned, the Chairperson will be referred to as Supervisor. 

 

The Township Supervisor or Chairperson shall introduce every item to be 

deliberated by the Township Board.  Items may be presented by the 

Township Supervisor or other Board members as may be applicable, or by 

department directors.  Items may also be presented by the party or entity 

seeking Board approval (For example, civic/non-profit organizations, 

residents, developers, potential parties to a contract, or other interested 

parties.).  

 

6.2   Addressing the Chair.  Board members wishing to speak shall first  obtain 

the approval of the chair and each person who speaks shall address the 

chair.  Other persons at the meeting shall not speak unless called on by the 

chair. 

  

6.3   Seating.  The Supervisor, shall be seated in the center, flanked by the 

Clerk and Treasurer, with two Trustees to the outside of both the Clerk and 

Treasurer.  

  

 Voting:  The Township Supervisor or Chairperson shall reiterate for clarity 

all motions made by the Board, listing the motion maker and motion 

supporter and the action outlined in the motion.  The Township Supervisor 

or Chairperson will call for the vote and duly note the approval or denial 

represented by the majority vote of the Township Board.  Board members 
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may only abstain from voting upon matters in which he/she has a financial 

interest other than the common public interest; upon any question 

concerning his/her own conduct; or upon a matter pursuant to the Township 

Ethics Policy.  No Board member shall abstain from voting “aye” or “nay” 

(yes or no) unless excused by the unanimous consent of other Board 

members present. Said consent shall be by way of a motion with 

concurrence and affirmative vote to permit the named Board member to 

abstain.  

In the case of a split vote in which both “ayes” and “nays” have been 

verbalized, the Township Supervisor shall request the Township Clerk to 

conduct a Roll Call vote.  The Township Clerk shall duly call a Roll Call 

vote, by calling upon each Board member to state his/her vote and shall 

publicly state the outcome of that Roll Call vote.  Roll Call votes shall be in 

random order with the Township Supervisor being called upon last, and 

shall also note the abstention, disqualification or absence of Board members 

as applicable.  

 

Rule 7.  Voting. The Supervisor shall reiterate for clarity all motions made by the 

Board, listing the motion maker and motion supporter and the action 

outlined in the motion.  The Supervisor will call for the vote and duly note 

the approval or denial represented by the majority vote of the Township 

Board. Any non-unanimous vote will trigger a roll call by the Clerk.  

 

7.1  Whenever a question is put forth by the chair, every member present shall 

vote on all questions decided by the Township Board.  No member  present 

shall abstain from voting “yes” or “no” unless excused by the  unanimous 

consent of other members present. Board members may only abstain from 

voting upon matters in which he/she has a financial interest other than the 

common public interest; upon any question concerning his/her own 

conduct; or upon a matter pursuant to the Township Ethics Policy.   

 

7.2  Roll Call Votes.  Upon demand by any Township Board member a roll   

  call vote shall be taken.  

 

7.3  Recording of Votes.  All votes shall be entered upon the record by name   

  except when the vote is unanimous.  

 

7.4  Order of Voting.   In the case of a roll call vote, the vote shall be taken in  

  random order.    

   

 

Rule 8.   Board Member Rules of Decorum:  

 

8.1  The maker of the motion shall be first to speak; The supporter of the motion 

shall speak second. During discussion, no member shall speak until 
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recognized for that purpose by the Supervisor. No member shall be able to 

speak a second time, before another member is given an opportunity to 

speak a first time.  

 

8.2  A Member shall not speak more than two times on a given question, three 

(3) minutes the first time, three (3) minutes the second time; A member who 

has the floor shall indicate when he or she is finished speaking; A member 

may request an extension of debate for all members, with one opportunity 

to speak for a maximum of three (3) minutes. If an objection is made, the 

majority through a straw poll will make the determination.   

 

8.3  When addressing other Board members, they should be addressed by title 

and/or last name but not by first name.  

 

8.4 Remarks must be confined to the merits of the pending question. No 

members may comment adversely on any prior act of the Board of Trustees 

that is not pending.  

 

8.5  A courteous tone must be maintained. Interjecting personal attacks is strictly 

prohibited. These include, but are not limited to derogatory, denigrating, 

repeated abusive or accusatory language that serves no legitimate public 

purpose and allegations of criminal or civil wrongdoing. Critiques shall be 

made in a respectful manner.     

 

8.6 Any Board member may ask for a Point of Order, when another member’s 

remarks are considered not relevant to the pending question or a personal 

attack. In such cases, the Supervisor shall make the determination (without 

discussion) to call another member out-of-order. An appeal may be made to 

the Board, with a majority vote required to overturn the Supervisor’s ruling. 

If deemed out-of-order, the speaking member will forfeit his/her remaining 

time to comment on the pending question. 

 

8.7  A member’s repeated refusal to adhere to the Board meeting rules of 

decorum set forth, may be called out of order by the Supervisor. A vote of 

the majority of the Board will determine if the Rules of Decorum have been 

violated. If it is deemed the rules have been violated, the Board will decide 

whether to impose a formal reprimand at the following meeting.  

 

8.8 A Board member shall not use their personal mobile devices to answer 

phone calls or send electronic communications, including text messages, 

while seated at the Board table. Board members who have to attend to 

personal business shall step away from the Board table to do so. 

  

(a) These Rules of Decorum shall be maintained throughout the entire 

meeting.  

  



 

  10  

Rule 9.  Addressing the Board Public Comment (Work Study & Board 

Meetings): 

 

9.1  Those wishing to speak shall first obtain the approval of the Township 

Supervisor or Chairperson to do so.  Persons at the meeting shall not speak 

unless called on by the Township Supervisor or Chairperson. Once 

recognized, persons are asked to speak at the podium at the Board Meeting 

or designated area at the Work Study. Considerations will be made for 

persons with disabilities; Persons will be asked, but not required to state 

their name and address; Persons will direct their comments to the 

Supervisor. Only one person shall be permitted to speak at a time.  The 

Township Supervisor or Chairperson shall determine, based upon the 

comment(s) made, who, if anyone, may further address the topic and either 

respond him/herself, or direct someone else, a department director, for 

instance, to provide further information on the topic being discussed.  

 

9.2  Persons shall use civil language and make comments in a courteous, orderly 

and non-offensive manner when speaking at Board meetings.  Material will 

be deemed to be offensive if it contains personal attacks on persons, 

officials, or employees, or if it contains profanity, is of a grossly indecent 

nature, or includes inflammatory expressions reasonable persons would 

deem to cause or incite public outrage or expressions of disgust.   Comments 

should be framed to provide a point of view, to provide information or to 

express a concern.  Heckling or calling out is not permitted.   

 

9.3 Public comments shall be directed towards the Supervisor. The Board shall 

not engage in a back and forth debate with speakers. The Supervisor may 

answer questions or correct misinformation either immediately or following 

the Public Comment portion. Administration will make a diligent effort to 

answer questions and requests for information not immediately available, in 

a timely manner, following the meeting.   

 

9.4    Candidates running for elective office (other than the Van Buren Board of 

Trustee) may be permitted to introduce themselves during an election cycle. 

However, comments advocating for or campaigning on behalf of a 

candidate is prohibited. Politicking in any form will not be permitted at a 

Work Study or Board Meeting.    

 

9.5 Each speaker may address the meeting for three (3) minutes. The Supervisor 

may grant an additional one and ½ minutes (90 seconds), if requested by the 

speaker, for good cause. Comments shall not be “shared” or “loaned” to 

others. 

 

9.6 If several members of an organization or group are in attendance to express 

the same concerns, they are encouraged to select one individual to serve as 
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their spokesperson and he/she shall indicate who they are speaking on 

behalf of. Speaking time limits will still apply. 

  

9.7  Disorderly Conduct at Meetings: Respectful comment upon action, 

inaction, or performance of the Van Buren Board of Trustees, 

commissions, boards, employees and consultants is allowed. However, 

inappropriate, profane, vulgar or repeated abusive language and personal 

attacks that serves no legitimate public purpose will not be tolerated; the 

speaker will forfeit the remainder of his or her time to address the Board; 

the Supervisor will make this determination.  

 

9.8  Members of the audience will refrain from being disruptive to the Board’s 

proceeding in any manner. This behavior will include but is not limited to: 

speaking before being recognized by the Supervisor, carrying on personal 

conversations, whistling, clapping other than during special ceremonies, 

yelling or heckling and interrupting a speaker. 

 

9.9  The presiding Sergeant-at-Arms shall call to order at the Supervisor’s 

direction any persons failing to abide by the Board’s Meeting Conduct 

Policy. If any person, after being called to order, continues to be disorderly 

and disruptive to the meeting, he/she shall be ordered to leave by the 

presiding Sergeant-at-Arms immediately at the Supervisor’s direction. 

This subsection to be strictly enforced. 

 

10.0  Repeated disorderly behavior by a member of the public may be referred 

to law enforcement or other authorities for appropriate action. A vote of 

the majority of the Board will make this determination.   

    

III. Sergeant-at-Arms    

 

A police officer may be present at all meetings of the Board of Trustees. When 

present, the police officer shall serve as security and as Sergeant-at-Arms of the 

Board of Trustees and shall have general charge and supervision of the Board 

Room, Trustee’s office, staff offices and work areas and all connecting hallways 

and passages during Board meetings. In the absence of a public safety officer, the 

Supervisor or his/her designee will assume the role as Sergeant-at-Arms.  

 

IV. Secretary to the Board:   

 

The Township Clerk shall appoint an individual to serve as Secretary to the Board.  

The Secretary to the Board shall be responsible for audiotaping all regular, special 

and emergency meetings of the Township Board and shall prepare or assist the 

Township Clerk in the written minutes of the proceedings of those regular, special, 

emergency and study session meetings of the Township Board.  It is expressly 

understood the sole purpose for which the Secretary to the Board audiotapes 
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meetings is to facilitate the written preparation of meeting minutes.  Upon approval 

of the minutes at a subsequent Board meeting, the Secretary to the Board shall reuse 

the tapes, as practical, for use in accurately preparing future meeting minutes.  At 

the direction of the Township Clerk, the Secretary to the Board may attend Closed 

Sessions of the Board and assist in the written recordings of those closed meetings.  

The Secretary to the Board may assist, as needed, in the roll call votes and recording 

of such votes in the absence of or at the direction of the Township Clerk.  The 

Secretary to the Board may perform other duties as determined by the Township 

Clerk.  

 

V. Additional Notes for Public:  

 

The public is encouraged to attend all public meetings of the Township Board, and 

in accordance with the Americans with Disabilities Act, upon advance notice, 

reasonable accommodations will be made to accommodate said persons.  To make 

themselves more informed about the items appearing on the agenda, it is suggested 

that individuals seek information from the appropriate department or through the 

Supervisor’s Office on items of interest prior to the meeting.  This provides an 

opportunity for information to be relayed and if needed, appropriate research to be 

conducted to provide a more thorough response.  Often, Township staff can address 

a concern quickly or provide the Board with additional information in advance of 

their deliberations. 

 

Members of the public will be permitted to display signs that are not offensive and 

do not disturb or create a visual obstruction for other audience members.   

 

During Public Hearings, only the item for which the Public Hearing was convened 

may be discussed.    

 

  

Public Comment at Board Meetings:  the public is encouraged to attend all public 

meetings of the Township Board, and in accordance with the Americans with Disabilities 

Act, upon advance notice, reasonable accommodations will be made to accommodate said 

persons.  To make themselves more informed about the items appearing on the agenda, it 

is suggested that individuals seek information from the appropriate department or through 

the Supervisor’s Office on items of interest prior to the meeting.  This provides an 

opportunity for information to be relayed and if needed, appropriate research to be 

conducted to provide a more thorough response.  Often, township staff can address a 

concern quickly or provide the Board with additional information in advance of their 

deliberations.    

  

The public will be afforded an opportunity to address the Board with comments or concerns 

regarding Unfinished Business or New Business Items being considered prior to that 

portion of the Board meeting, during Public Hearings, and during the Non-Agenda Items.  

Public comments must be made at the podium and shall be directed to the Township 

Supervisor or Chairperson.  Comments may be permitted only after one has been 
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recognized by the Township Supervisor or Chairperson and has moved to the podium.  If 

several members of an organization or group are in attendance to express the same 

concerns, they are encouraged to select one individual to serve as their spokesperson who 

can indicate they are speaking for that body or group.    

  

Members of the public will be permitted to display signs, provided they are not offensive 

and do not disturb or create a visual obstruction for other audience members.  Persons 

attending meetings also have the right to tape record, to videotape, to broadcast live on 

radio and to telecast live on television the proceedings of the public body at a public 

meeting without prior approval of the Township.  However, the set-up and location of 

equipment to record, videotape, broadcast or televise Township meetings shall not 

compromise the public’s safety, and shall be done in such a manner as to prevent disruption 

of the meeting and/or interference with Township recording and/or broadcasting 

equipment.  Visual obstructions will be moved to provide that these matters are adequately 

addressed.    

  

Comments by the public may include one’s name and address (preferred, but not required) 

or township residency, and be germane to Township business, meaning topics over which 

the Township Board has authority and which involves Township matters or township 

services.  During Public Hearings, only the item for which the Public Hearing was 

convened may be discussed.    

  

Persons shall use civil language and make comments in a courteous, orderly and non-

offensive manner when speaking at Board meetings.  Material will be deemed to be 

offensive if it contains personal attacks on persons, officials, or employees, or if it contains 

profanity, is of a grossly indecent nature, or includes inflammatory expressions reasonable 

persons would deem to cause or incite public outrage or expressions of disgust.   Comments 

should be framed to provide a point of view, to provide information or to express a concern.  

Heckling or chiding is not permitted.  This rule of conduct also applies at special or 

emergency meetings of the Board of Trustees and at Work Study Sessions.  

  

Personal attacks include comments about one’s gender, religious beliefs, physical features, 

sexual preferences, sexual activity and personal habits other than that involving the 

commission of an alleged crime or civil wrong and references to family members or 

relatives of such person.  Personal attacks also includes references to conduct or activity of 

elected officials, employees or agents of the Township or members of the public unrelated 

to the discharge of their authority, duty and power involving Township business.  Personal 

attacks further include criticism of claimed political views of elected officials, agents or 

employees of the Township on political issues over which the Township does not exercise 

direct authority and control.    

  

Comments advocating or announcing any person for elective office during an election cycle 

(election cycle means from qualification as a candidate or announcement as a candidate, 

whichever is earlier, until the election) are prohibited at any meeting of the Board of 

Trustees.  
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The Township Board has the discretion to respond (or not), to public comments.   

Comments will be limited to three (3) minutes per person and may not be “shared” or 

“loaned” to others.  Time limitations shall be routinely imposed in a fair and equitable 

manner.  However, an extension of time is permissible at the discretion of the Township 

Supervisor or Chairperson.  Written material must be submitted by the public to the 

Secretary to the Board before addressing the Township Board.  

  

Persons failing to abide by these provisions will be ruled out of order and may be requested 

to leave the podium.  No person shall be removed from a public meeting except for an 

actual breach of peace actually committed at the meeting in which case law enforcement 

personnel shall be requested to physically remove said persons from the Board Room 

and/or premises of Township Hall.  

 

  

Parliamentary Authority, Robert’s Rules of Order, revised:  Robert’s Rules of Order, 

as revised, shall govern all questions or procedures that are not otherwise provided by these 

rules or by state or federal law.  

  

------------------------------------------------------------------------------------------------------------  

  

Yeas:         
Nays:      
Absent:   

Adopted from: 2013-05 on _______     

  

I, Leon Wright, Clerk of Van Buren Charter Township, do hereby certify that the foregoing is a true 

copy of the Board of Trustees Meeting Rules of Conduct Policy, as amended as adopted by the Van 

Buren Charter Township Board of Trustees at the regular meeting held on _____________ 

  

 
Leon Wright, Clerk  
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